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• Before the mobility • During the mobility • After the mobility

1. Submit application to study at partner 
institution

2. Documents that might be required during 
the application process by the receiving 
institution

3. Receive the acceptance letter from receiving 
institution

4. Sign the Learning Agreement (LA)
5. Submit the request to study at another 

institution of higher education - KAM
6. Sign financial agreement
7. Find out which travel documents are 

required in the country where you will be 
studying during the mobility

8. Plan your finances and think about ways how 
you are going to manage your budget during 
the mobility

9. Find out about the conditions of 
accommodation at your receiving university, 
local currency, language.

1. Get used to the new environment, 
take part in orientation week, get 
familiar with new city and 
university

2. Make sure that you are studying 
the subjects that were agreed on 
in your LA, and change them if 
necessary

3. Take part in the exam week at the 
receiving institution and make sure 
to get the required documents 
before returning from mobility

1. After returning from study 
exchange make sure to 
submit all the required 
documents to IRO and fill EU 
survey

2. Send your faculty 
coordinator copy of 
Transcript of Records (TOR) 
over the email and fill the 
request to continue studies 
at VILNIUS TECH

3. Share your mobility 
experiences with the 
VILNIUS TECH community
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1. Submit application to study at partner institution.

After the nomination by the sending institution (VILNIUS TECH), you will 
have to fill in the application form, which will be sent to you by the receiving 
university.
Every partner institution has a different application policy and can ask you 
to submit different types of documents e.g. CV, motivation letter, TOR from 
the home institution, etc. Some universities can also charge you an 
application fee, which must be paid by the applying student.

Important-please keep in mind the application deadlines. Late applications 
might be rejected!



Before the mobility

2. Documents that might be required during the application process by the 
receiving institution.

Depending on the receiving institution you are applying for, the following 
documents might be required:
• Transcript of Records. You can request the pdf form of the document via 

mano.vilniustech.lt webpage. It can also be ordered at International 
Study Center (viktorija.pliuskiene@vilniustech.lt).

• Language level certificate. Prepared by Division of Foreign Languages. 
Your grade received at VILNIUS TECH will be converted into an adequate 
language proficiency level (B1, B2, etc.) Contact: kiuks@vilniustech.lt or 
doc. dr. Jolita Šliogerienė, tel. (8 5) 274 4864, email 
jolita.sliogeriene@vilniustech.lt. Before submitting your application 
make sure that the receiving institution does not require additional 
proof of language level documents (i.e., IELTS or TOEFL)

• Curriculum Vitae (CV) or resume
• Motivational letter (to the receiving institution)
• Passport photo
• Portfolio
• Letter of Recommendation. Please contact your faculty Erasmus+ 

coordinator in case you will be required to submit this document
• Confirmation of Nomination for Erasmus+ or bilateral exchange. 

Prepared by coordinators of the IRO (outgoing@vilniustech.lt) 

Information for students participating in Erasmus+ or bilateral 

exchange mobility outside of Europe
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3. Receive the acceptance letter from the receiving institution.

After submitting the application, you will have to wait for the answer from 
the partner institution. It might take around 2-3 weeks to receive the Letter 
of Acceptance after submitting the application.
In this letter, you should find the exact dates of the semester at the 
university you will be studying in. Letter of Acceptance should also be 
signed and stamped, however, sometimes coordinators at the receiving 
university might just send information regarding your studies in the email 
without attaching the official document. 
Please send the Letter of Acceptance or other information received from 
the receiving university to outgoing@vilniustech.lt

Important — participation at the Erasmus+ or 
bilateral exchange program is confirmed only 
after receiving the acceptance letter from the 
receiving institution. Nomination by VILNIUS 
TECH does not guarantee that you will be 
accepted for the mobility!

mailto:outgoing@vilniustech.lt
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4. Sign the Learning Agreement (LA).

Congratulations! As you have received the acceptance letter from your 
chosen university, you can start preparing for your Erasmus+ or bilateral 
exchange. First step that you must take care now is to complete and sign 
your LA. In this document you will have to write down all the subjects 
which you are planning to study during the mobility.
All the subjects written in the LA must be discussed with your faculty 
Erasmus+ coordinator. Your faculty coordinator will review the subjects and 
give you the confirmation that subjects you chose at the partner institution 
are compatible with your study program at VILNIUS TECH. 

After discussing your LA with faculty Erasmus+ coordinator and receiving 
his/her signature, send the LA document to coordinator at the receiving 
university. Finally, sign the document yourself and send it to IRO via email
outgoing@vilniustech.lt

Learning Agreement form for Erasmus+ study exchange could be found here
Learning Agreement form for bilateral exchange could be found here 

Learning Agreement for 
Erasmus+ studies

Learning Agreement for bilateral 
exchange studies

mailto:outgoing@vilniustech.lt
https://www.vgtu.lt/files/3718/185/9/16_0/Learning%20Agreement%20(Before).docx
https://www.vgtu.lt/uploads/files/dir3932/dir196/dir9/0_0.php
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While filling in the application documents for your Erasmus+ or bilateral 
exchange you might have to submit the contact details of VILNIUS TECH 
employees:

Head/Erasmus+ Institutional coordinator at VILNIUS TECH
Erika Danienė, +370 5 251 2413, erika.daniene@vilniustech.lt

International relations coordinator/ contact person
Gytis Grakauskas, el. paštas gytis.grakauskas@vilniustech.lt; tel. +370 5 274 
4957 

Departmental/ Faculty/ academic/ Erasmus+ coordinator
Please fill in the contact details of your Erasmus+ faculty coordinator

Faculty Erasmus+ coordinators list could be found here

You might also need this information:

VILNIUS TECH Erasmus+ code: LT VILNIUS02
VILNIUS TECH address:
Saulėtekio al. 11, LT-10223, 
Vilnius
Lithuania

mailto:erika.daniene@vilniustech.lt
mailto:greta.nekrosiute@vgtu.lt
https://vilniustech.lt/files/4196/209/10/7_0/Faculty Erasmus+ coordinators.pdf
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5. Submit the request to study at another institution to home
university.

After completing the previously mentioned steps you can finally 
submit a request to study at another institution of higher 
education. You can submit the request via 
www.mano.vilniustech.lt website 
(My documents/Requests/Application for rector/for permission to 
continue studies in another institution.)

Download the draft version of the request, fill in the required 
information, upload the document and press submit the request.

The IRO coordinator will confirm your request via the system, so 
there is no need to submit a paper version of the request.

1 2

3

http://www.mano.vilniustech.lt/


Before the mobility

Information for students participating in Erasmus+ or bilateral 

exchange mobility outside of Europe

6. Sign financial agreement.

The final document, that must be taken care of before leaving for mobility is 
a financial agreement. The draft version of the document will be sent to 
your email by the responsible coordinator Viktorija Žukovskienė, 
viktorija.zukovskiene@vilniustech.lt. After filling information, you should 
print the document, sign it and bring it to the coordinator at the IRO 
(VILNIUS TECH Central Administration building, Saulėtekio al. 11, C12 
ground floor). 

Important – depending on the mean of financing, you might have to fill in 
additional documents. You will be informed about it individually by the 
coordinator at the IRO. Also, before signing your financial agreement you 
must get private health insurance!

After signing the financial agreement, you can start preparing for your study 
exchange. The first part of the scholarship (70% for Erasmus+ exchange, 
90%  for bilateral exchange) will be paid within 2-3 weeks after the signing 
of the financial agreement. The remaining part of the scholarship will be 
transferred after mobility when you present all the required documents to 
the IRO.

mailto:viktorija.zukovskiene@vilniustech.lt
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7. Find out which travel documents are required in the country where you 
will be studying during the mobility.

Before planning your journey make sure that you have all the required 
travel documents for your stay in the country where your mobility will take 
place. You will have to apply for a visa, which might be time-consuming so 
try taking care of it way in advance. You can find all the information about 
visa requirements on the official websites of respective embassies.

Important – many countries do not have their embassies in Lithuania. For 
example, if you plan your mobility in South Korea, you will have to apply for 
a visa outside of Lithuania (the nearest embassy can be found in Warsaw).

Visa requirements might be different in each case but you most likely will be 
asked to submit an official acceptance letter from the receiving institution, 
signed LA, passport photo. If you will be asked to submit an official 
confirmation from VILNIUS TECH regarding your study exchange status, 
please send an email to the IRO coordinator outgoing@vilniustech.lt

mailto:outgoing@vilniustech.lt
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8. Plan your finances and think about ways how you are going to manage 
your budget during the mobility.

Before starting your mobility, it is important to plan how much money you 
might need during the exchange. Erasmus+  or bilateral exchange 
scholarship will only cover basic expenses, so it is recommended to have 
some savings, discuss financial support possibilities with your parents or 
have some other source of income.

Every student who participates in the Erasmus+ study exchange program 
receives a scholarship (700 Eur/month) and compensation to cover travel 
expenses.

Every student who participates in the bilateral exchange study exchange 
program receives a scholarship (800 Eur/month, academic year 2021-2022) 
and but does not receive a grant to cover travel expenses.

The study exchange period must be no less than three months (90 days). 
The scholarship is counted by multiplying the number of months and the 
size of the scholarship (per month).
The scholarship is transferred in Euro to the student’s bank account which 
was indicated in the financial agreement. It cannot be transferred to the 
other person’s bank account or to the non-Lithuanian bank account.

Compensation of travel expenses 
depending on the distance when 

participating in Erasmus+ exchange 
program

Distance to the partner university can be checked using the 
official European Commission tool here

Travel distance Compensation for travel 
expenses, EUR

From 10 to 99 km 20,00

From 100 to 499 km 180,00

From 500 to 1999 km 275,00

From 2000 to 2999 km 360,00

From 3000 to 3999 km 530,00

From 4000 to 7999 km 820,00

8000 km and further 1500,00

https://ec.europa.eu/programmes/erasmus-plus/resources/distance-calculator_en
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9. Find out about the conditions of accommodation at your receiving 
university, local currency, language.

Before departing from Lithuania to your study exchange destination country 
you should check what conditions of accommodation are being offered by 
your receiving university. Even though most institutions do offer an 
opportunity to stay at the university’s dormitory, you should confirm your 
stay in advance. Please keep in touch with the coordinators at the receiving 
institution and inform them about your preferred place of stay during the 
mobility.

It is also worth considering which items you should bring along when 
traveling to exchange destination country. Find out in advance if your 
dormitory will be able to provide a bedding set, towels. Set aside some 
money to purchase necessary items for the first weeks of mobility. 

Learn more about the country of your study exchange. Before the mobility it 
could be useful to know learn basics of local language, specifics of local 
culture, find out how to use public transport. Before arriving in mobility 
country, it could be worth buying an additional internet plan, as the internet 
connection might be important to find information about the receiving 
university or checking local transport schedules.

Do not forget – you are the ambassador of VILNIUS TECH during your mobility!
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1. Get used to the new environment, take part in orientation week, get 
familiar with the new city and university.

Congratulations! After patiently planning your mobility, submitting all the 
documentation, and completing a long journey you have finally arrived at 
your study exchange destination country. Before diving into this new life 
stage, we suggest spending some time to get familiar with the new 
environment.

Learn about the rules in your place of stay, make sure you are aware of all 
the requirements regarding the COVID-19 pandemic.

Do not miss an opportunity to participate in the orientation week. In most 
universities participation in the orientation week is mandatory, as you will 
be getting all the information regarding your study schedule, order of 
exams, campus plan, various activities, etc.

Orientation week is also a perfect opportunity to make new friends and 
develop connections with other exchange students.
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2. Make sure that you are studying the subjects that were agreed on in 
your LA, and change them if necessary

In case if you are not happy with the subjects you chose to study during 
your exchange semester, you can change them during the first month of 
your exchange mobility.

In order to change the subjects, you must:
• Inform your VILNIUS TECH Erasmus faculty coordinator
• Inform the responsible coordinator at the receiving university where you 

are studying during the mobility period
• After receiving permission from both coordinators, you will have to fill the 

document below:
➢ Changes to the original learning agreement (For the Erasmus+ program 

students)
➢ Changes to the original learning agreement (For the bilateral exchange 

students)

In this document you should only write these subjects that will be removed (“deleted”) and 
those subjects, that will be included instead (“added”). You do not have to write down subjects, 
that remain in your original LA in case you are not going to change them.

In case of making changes to your original LA please shortly comment 
why are you changing the subject

After completing the document, you should:
• Sign it yourself;
• Send it to the coordinator at your receiving university for signature;
• Send it to your VILNIUS TECH Erasmus faculty coordinator for signature. 
• After receiving all signatures, you must send the document to 

outgoing@vilniustecch.lt

https://www.vgtu.lt/files/3374/168/8/15_0/Learning%20Agreement%20(During).docx
https://www.vgtu.lt/uploads/files/dir3931/dir196/dir9/19_0.php
mailto:outgoing@vilniustecch.lt
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3. Take part in the exam week at the receiving institution and make sure to 
get the required documents before returning from mobility

Before starting your journey back to Lithuania, it is important to:
• Take part in the examination week at the receiving institution.
• After the semester ends, the coordinator at the receiving institution has to

sign a Certificate of Attendance form to confirm the period you've 
participated in the mobility. 

Please find the required form below:
Certificate of Attendance form for the Erasmus+ students
Certificate of attendance form for the bilateral exchange students

• The coordinator of receiving institution also has to issue the Transcript of 
Records document to you, which includes the subjects and marks of your 
exchange semester.

• Not all receiving institutions give the required mobility documents before 
your (student's) departure. In such a case, please make sure to discuss this 
with the receiving institution coordinator and ask them to send hard paper 
originals of the required documents to VILNIUS TECH IRO via post. 

Address of the VILNIUS TECH IRO:
Vilnius Gediminas Technical University
International Relations Office
Saulėtekio al. 11, room C12
LT-10223 Vilnius, Lithuania

https://www.vgtu.lt/files/3543/177/8/15_0/Certificate.doc
http://www.vgtu.lt/uploads/files/dir3932/dir196/dir9/1_0.php
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1. After returning from the study exchange make sure to submit all the 
required documents to the IRO and fill EU survey.
On your return to the home institution make sure you present to the IRO 
the following mobility documents:
Certificate of Attendance
Transcript of Records

Important - without these documents, not only will you not receive the 
remaining part of the scholarship, but you will also have to return the grant 
you have already paid, and your mobility will not be counted!

After mobility, you will also have to complete the EU Online Survey. The link 
for the survey will be sent to your email address. Please inform the IRO 
coordinator once you complete the survey. Students who went to bilateral 
exchange do not have to complete this survey.

Please inform IRO in case the receiving university refuses to provide you 
with the required documents or if you are not able to complete the EU 
Online survey.
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2. Send your faculty coordinator a copy of the Transcript of Records 
over the email and fill the request to continue studies at VILNIUS 
TECH.

After finishing your study exchange and returning to VILNIUS TECH do 
not forget to contact your faculty Erasmus+ coordinator and send 
them the scanned version of your TOR document so that marks of 
your exchange semester would be entered into the system. The 
original of your TOR stays at IRO.

In addition, after completing the mobility please submit the request to 
continue studies at VILNIUS TECH. You can do this using the 
mano.vilniustech.lt website 
(My documents/ Requests/ Applications for Rector/ for permission to 
continue studies after returning from another institution).
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3. Share your study exchange experiences with the VILNIUS TECH 
community.

As you have been the ambassador of VILNIUS TECH in the most 
different parts of the world during your study exchange, we highly 
expect you to share your experiences with the whole academic 
community of VILNIUS TECH. We are sure that the adventures and 
challenges you faced during the mobility could be a great source of 
inspiration for other students who are considering their participation in 
the study exchange program.

You can send your study exchange story to outgoing@vilniustech.lt
We will share your story in the VILNIUS TECH Erasmus+ BlogSpot 
http://vilniustecherasmus.blogspot.com/. This blog is regularly updated 
with the fresh stories of our Erasmus+ exchange alumni.

mailto:outgoing@vilniustech.lt
http://vilniustecherasmus.blogspot.com/
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If you like to see the experiences of previous VILNIUS TECH 
students who participated in study exchange, you should 
check out the Misija Erasmus+ account on Facebook. Every 
semester one of our university students shares his/her best 
moments of the study exchange.

Would you like to take part in this initiative and share the best 
moments of your exchange? At the beginning of each study 
semester IRO is announcing a search for students who would 
be taking over the administrative rights for the Misija
Erasmus+ account, so please follow our emails and do not 
miss a chance to participate!

Facebook: Misija Erasmus+

Also, we constantly share news and updates on our other 
social media accounts:

Facebook: VILNIUS TECH Erasmus+  
Instagram: vilniustech_Erasmus

https://www.facebook.com/misijaerasmus/
https://www.facebook.com/VilniusTechErasmus/
https://www.instagram.com/vilniustech_erasmus/
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Please follow all the emails from IRO as well as the latest information 
on VILNIUS TECH internet website and the notifications in 
mano.vilniustech.lt system.

If you have any questions about the Erasmus+ or bilateral exchange 
program or would like to have a consultation, please write us an 
email to outgoing@vilniustech.lt

You can also reach us by phone:
+370 5 274 4957

The team of the International Relations Office wishes you 
luck and hopes that Erasmus+ or bilateral exchange 
studies will be an amazing experience for a lifetime!


